
F.N. -01 /01 /2023-Coord.
Government of lndia

Ministry of Agriculture and Farmers Welfare
Department of Agricultural Research and Education

Krishi Bhawan, New Delhi
Dated: 02nd Apll,2o24

OFFICE MEMORANDUM

Sub: Comprehensive Guidetines for the Foreign Visits of the Scaentists/ Officials
of ICAR

The undersigned is directed to forward herewith the comprehensive Guidelines
for the Foreign Visits of the Scientists/Officials of ICAR. These guidelines are issued

in suppression of all the previous guidelines on the subject and will be effective from

15th April, 2024.

2. ln view of the above, all the scientists/off icials of lcAR are requested to submit

their foreign visit proposals, in accordance with these Comprehensive Guidelines.

3. This issues with the approval of Hon'ble Minister of Agriculture and 
farntprswelfare. 

,U.,Cj.,-
(Anil Singh)

Under Secretary to the Govt. of lndia
Tel: 01 1-23046633

E-mail: usicl .dare-agri@gov. inEncl:A/a
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To,

. All DDGs & lndependent ADGs in ICAR

. Alt Directors/Project Directors of ICAR Research lnstitutes/PDs/BureausiNRCs

. All Director/DS in DARE

. All Under Secretaries in DARE

. JS (Finance)/JS OS)/JS(Pers)/Director (Admin) in ICAR Hq.

. Sh.'Mukesh furirar, pr. Scientist, ICAR- lndian Agricultural Statistics Research

lnstitute (lASRl), New Delhi - for making necessary corrections in FVMS portal of

DARE-ICAR and also request to post the guidelines on the FVMS portal'
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PS to HAM
PPS to Secretary, DARE
PPS to Additional SecretarY, DARE
PPS to AS&FA, DARE/ICAR
Guard File



Comprehensive Guidelines for the foreLqt vtslts ell ]te
scientists/officials of lCAR

Department of Agricultural Research and Education (DARE), Ministry of Agriculture and
Farmers Welfare is dealing with the cases relating to the foreign visits and deputations
abroad of the scientists/ofiicials of lndian Council of Agricultural Research (ICAR). ln order
to Streamline the procedure Of examining such cases and to make these visits more

effective, the existing set of guidelines/instructions on the subject have been

comprehensively reviewed.

ln suppression of all the previous guidelines on the sub.iect, the consolidated and revised

guidelines, as follows, are issued for strict compliance by all scientists/off icials of ICAR:

A. Classification of Visits:

41 . Official Visits

42. Personal Visits

B. Eligibility conditions related to study visits/ fellowship/ trainings/ workshop/ seminars/

study tours/ consultancy /scholarships etc.

C. General instructions

D. Reschecluling of the deputation proposals

E. Guidelines related to consideration of applications/proposals for foreign

assignments made in response to open advertisemenwacancy announcement by

lnternational Organization

F. Delegation of Powers for deputation abroad i.r.o. ICAR/DARE personnel

G. Schedule of Procedure (soP) for processing the Joreign visit proposals in FVMS

portal

(A) Classification of Visits:

A1. Official Visits:

The following cases will be treated as official visit:

a) Direct invitation to scientists/officials

l.WheninvitationsaredirectlyreceivedbyScientistsbyVirtueoftheir
expertise in a Particular field for presentinq a Daper or iverinq adel

lecture it shall be treated as official visit, provided that;

(i) The research paper etc. has been submitted through proper channel

i.e. with the approval of the competent authority [in case of the

institute by Director concerned and in case of ICAR Hq ' by

DG,lCARl, in ICAR and,
(ii) The sub.lect matter of the conference/research paper is relevant in

the context of the official duties entrusted to the scientist and,



(iii) Such visits are at no cost to Govt. of lndia i.e. fully funded by the
organisers and,

(iv) Presentation of the paper will enhance

1. The brand image of ICAR/Institute
2. lnstitutional knowledge through feedback from international peer

groups and experts.
3. Scope for international cooperation in Agricultural Research &

Education.
4. Further, the paper presentation shall create awareness about

the good/quality research undertaken by lndian Scientists.

Note: ln case of ICAR scientists/officials, attending
conferences/meetings/ workshops lother than presenting a paper oi
delivering a lecture] direct invitations wiil not be entertiined . onry
invitations addressed to DG/Secretary ICAR witt Ue accepteO tor
processing/approval of nomination by competent authority (dG, ICAR
in case of ICAR HQ and concerned DDG, in case of the lnstitute).

al gets direct/personal invitation and if the funding for
pproved/ sanctioned by Department of Biotechnology,
ience and Technology or any other Government

lf any scientisVoffici
the visit has been a
Department of Sc
organizations, the same may be treated as official subject to prior
nominatlon by Secretary(DARE).

b) lnvitati on received bv ICAR an dlor ICAR selects/

Even department within the Ministry of Agriculture and, sometimes
Ministries within the Government of rndia cail/nominate rcAR
scientists/off iciars for meetings/conferences etc. by name. rn such cases
where a representative of DARE/ ICAR is reqiired to be a part of
delegation of other Ministries/Departments/organisations, the invitations
will be required to be addressed to Secretary (DARE) for prior nomination.

deputes a scientist/official
m ith invit n ft forei nde ton thatovi

lnvitation is addressed to Dc/secretary rcAR and nomination is dury
approved by the competent authority in ICAR (DG, ICAR in case of ICAR
HQ and concerned DDG, in case of the lnstitute). The cases, which require
approval of nomination by DG, ICAR, shall be routed through proper
channel i.e. concerned DDG/ADG (independent), as the case may be, and
Secretary ICAR.

However, in case a ICAR scientist is being nominated/deputed for
presenting a paper or delivering a lecture, the following conditions are also
to be fulfilled:

il.

l[.

t.



Note: Uoon nom

(i) The research paper etc. has been submitted through proper channel
i.e. with the approval of the competent authority [in case of the
institute by Director concerned and in case of ICAR Hq, by
DG,lCARl, in ICAR and,

(ii) The sub.ject matter of the conference/research paper is relevant in
the context of the official duties entrusted to the scientist and,

(iii) Presentation of the paper will enhance

1. The brand image of ICAR/Institute
2. lnstitutional knowledge through feedback from international peer

groups and experts.
3. Scope for international cooperation in Agricultural Research &

Education.
4. Further, the paper presentation shall create awareness about

the good/quality research undertaken by lndian Scientists.

onlv. the aooltcant in FVMS oortal would submit the

foreiqn visit prooosal.

A2. Personal Visits:

The visits of the scientists/off icials going abroad for personal purpose like tourism, visiting

relatives etc. will be dealt by the leave sanctioning authority in accordance with extant

instruction in this regard. The following cases will be treated as personal visit:

a) scientists going abroad for paper presentation in seminars, workshops, delivering

lectures, and if such paper is not recommended by the Prioritization, Monitoring

and Evaluation Cell (PME) of lnstitute.

b) scientists going abroad for paper presentation in seminars and workshops, or

delivering lectures, where such paper has been recommended by the

Prioritization, Monitoring and Evaluation cell (PME) of lnstitute, but the expenses

are borne by the scientist/official herself/himself .

c) Personal visits of the Scientists/off icials of ICAR for personal purpose like tourism,

visiting relatives etc., shall not be processed in FVMS. However, personal visits

of the scientists/ ofiicials of lcAR for the purpose such as attending meeting,

conference, workshops, presenting paper, delivering lectures etc' shall be

processed in FVMS.

(B) Eligibility conditions
workshop/seminars/
abroad:

retated to study visits/ fellowshiplfrainings/
study tours/ consultancy/ scholarships etc.

a) Long term- 6 months and more
Short term- less than 6 months



b) Minimum years of service: The scientist/off icial should have cleared the probation
period.

c) ln case of long term deputation, the scientisvofficial concerned shall execute a
bond as per the terms and conditions decided by the respective cadre controlling
authority in ICAR.

d) UpperAge Limit: For felrowship/ assoclateship/training/study visit, the upper age
limit shall be 54 year at the time of commencement of programme. However, in
case where foreign Governmenv lnstitution prescribes a different upper age limit
for a programme, the same will prevail.

e) For meetings/study tours/ seminars/workshops etc. abroad which are of less than
15 days of duration, the upper age limit of 54 years will not apply.

f) Cooling off conditions:

i) A scientisvoff icial having attended a foreign kaining programme of a duration
of 15 days to one month wifi be required to comprete a:cooring off, period of
two years before such a scientisvofficiar can be considered again for foreign
training;

ii) scientists/off icials deputed for training abroad of a duration of more than one
month and up to six months are required to comprete a'cooring ofi,period of
three years;

iii) scientists/off icials deputed for training programmes abroad of a duration of
more than six months are required to comprete a 'cooring off, period of five
years before being considered for a short{erm haining proigramme.

iv) onry one rong-term foreign visit training programme can be avaired during the
service career.

v) The 'cooring off' condition wiil not appry for foreign visit training programmes
of a duration of less than 1S days,

vi) Project-related foreign training /official visit abroad, irrespective of duration,
are exempted from the provisions of ,coollng 

off,

g) The number of deputation cases should not exceed 10% of the total strength oflcAR scientists at any point of time and during the carendar yea. trom iCan
Hqrs/ICAR tnstitutes and ICAR as a whole.

h) Preference of nomination: scientists/officials who have earlier attended training
programmes abroad may be nominated again for another training programme
abroad only if other suitable scientists/ofiicials who have not attend"lo'"n1itor"ign
training programme earlier are not available.

i) The total period of deputation permitted for proposats other than fellowship/
associateship/training/study visivvisits under approved project should not exceed
more than 45 days subiect to a ceiring of four officiar visits abroal per
scientisvoff icial in one calendar year. For the visits exceeding above mentioned
limits, the proposar shar be submitted to Hon'bre Agricurture rulnister tor approuat,
irrespective of rank/level of the scientist/official.

i) The Director/Head of the Division will give an undertaking regarding the fact that
the normar work of the concerned individuar wiil not suffer during-the period of
his/her deputation.



k) The period of associateships/ trainingsfellowships/scholarships etc. availed by
ICAR scientist/personnel would be regularised as under:

l. Fellowships/Scholarships/Trainings/Associateships ofiered through nodal
Ministries of Government of lndia and other Prestigious Fellowships:
Fellowships/Scholarships/Trainings/Associateships/long and short terms
trainings offered through Government of lndia DepartmenV Government of
lndia funded agencies and prestigious fellowships through open
advertisement and offered after due global selection process by
National/lnternational agencies shall be treated as On Duty with full salary
and allowances up to one year and the remaining period, if any, may be
adjusted by granting leave of the kind due and admissible, subject to ll.

Sl.No. Fellowships/Scholarships/Train inqs/Associatesh ips
1 BOYSCAST Fellowships
Z DBTAssociateships (Now DBT Crest Award )
3 Netherland Fellowships Programme
4 JICA Fellowships in Japan
5 INSA Fellowships under Bilateral exchanqe proqramme
6 lndo US visitinq fellowships
7 Fulbriqht Nehru Fellowships

ICAR lnternational Fellowships
EICA Fellowships

10. DAAD Fellowships
11. Erasmus Mundus Scholarships
12. Endeavour Research Fellowships
13 Sl DA Traininq Proqrammes
14 Alexander Von Humboldt (ABH) Fellowships
15 Rothamsted lnternational Fellowships
16 Norman E. Borlaug lnternational Agricultural Science and

Technoloqv Fellowship Prooram by USDA-FAS

ll. Where the Nodal Ministries/Department of Government of lndia have
specifically prescribed about the treatment ot period of foreign visits in their
terms and conditions, the same shall prevail.

lll. Fellowships/Scholarships/Trainings which do not fall under category (l) &
(ll) above:

Trainings/Fellowships/Associateships/Scholarships directly secured or
offered by the sponsors, which do not fall under category (l) & (ll) above
even though applied for through proper channel shall be considered on
"Leave due and admissible". The period of leave in such cases will ordinarily
not exceed one year.

l) All consultancy proposals of the scientists of the ICAR will be dealt in accordance
with the ICAR Rules and Guidelines for Professional Service Functions (Training,
Consultancy, Contract Research and Contract Service) dated 2l"t September,
2014.

8.
o



(C) General lnstructions:

i) Political Clearance is required in all the cases irrespective of level of
scientist/off icial and shall be applied by the scientist/official himsetf .

iD FCRA clearance shall be obtained, if applicabte, by the scientist/official
himsetf .

ii| For those cases, which are processed/approved in ICAR, the necessary
requesvauthorization letter to MEA,/MHAfor political/FCRA clearance, shall be
signed by an officer designated by lR division, tCAR.

iv) lf a scientisVoff icial of ICAR while participating in any event (conference,
meeting, workshop etc.) during his/her foreign visit presents/shares any
inputs/data/opinion/policy/statement, which has bearing on lndia,s position on
international forum, such inputs/data/opinion/policy/statement shall require
prior approval by DARE.

v) As per Ministry of Finance Office Memorandum No.4(4)/E. Coord/2015 dated
511 12016 all Ministries/Department shall upload data related to foreign visit on
the online Department of Expenditure-Foreign Visit Management System
(DoE-FVMS) which has been developed and can be accessed at the URL
notified at the Department of Expenditure website. Hence, concerned Sections
in DARE dealing with foreign visits should ensure that such data is uploaded
in the online DoE-FVMS. This is also applicable to autonomous organization
like ICAR for foreign visits funded from the budget of the Union Government.

vi) As per Ministry of Finance Office Memorandum No.4(4)/E. Coord/201 5 dated
5l112016 "each SMD/Institutes shall prepare a Quarterty Rolling plan (eRp)
of proposed programmes/ visits for the Full year. For every three months, the
Quarterly Rolling Plan (ARP) of proposed programmes /visit should be
submitted by the concerned SMD to Technical Coordination (IC) division in
ICAR, who will further upload the details in the DoE-FVMS. The visits which
are known and which will be financed from funds from the budgetary resources
of the Union Government including grants to ICAR shall be subject to such
exercise. The visits which emanate from occasional invitations/requests to
DARE/ICAR or individual scientists should not be part of such roiling plan.

vii) ln respect of objective that can be achieved through exchange of
Ietters/teleivideo conferencing or representation from our Mission abroad, no
foreign visit need be undertaken. The recommending authority shall give
adequate reasons that without the foreign visit in person, the objectives of the
project/organization etc. may not be achieved.

viii) The size of the delegation should be kept as small as possible. No detegation
for foreign travel should exceed five members nor should the duration exceed
five days. ln cases where these numbers have to be exceeded due to
unavoidable reasons, detailed .iustification may be given for processing the
proposal for approval of Hon'ble Agriculture Minister.

ix) When two or more scientists/off icials are going to participate in the same
conference/meeting/workshop etc. abroad [other than direct invitation cases
as mentioned in para Al . a) l. of Classification of Visits l, the nomination of all
such scientists/off icials shall be processed toqether by the concerned SMD*



x)

xi)

xii)

xiii)

xiv)

xv)

xvi)

xvii)

for approval of the competent authority (DG, ICAR in case of ICAR HQ and
concerned DDG, in case of the lnstitute*) in the e-office file.
*ln case the officials/scientists belong to more than one SMD, the SMD, having
major relevance to the topic of the event shall process the case
* ln case of a combination of lnstitute and HQ off icial/scientist, the competent
authority to approve the nomination will be DG,ICAR

Participation of scientist/official in lnternational Fairs/exhibition/workshop and

conferences are generally discouraged. lf considered essential, only the

scientist/official directly dealing with the subject shall be deputed.

Vigilance clearance for the ICAR central cadres (PAN-ICAR cadres) would be
provided by the competent authority of ICAR/DARE in all cases irrespective of
personal and official visits.

All the proposals related to the foreign visits of the scientists/off icials will be

required to be submitted at DARE- ICAR FVMS portal, at least 15 working

days before the departure date. The complete proposal in all respects (as per

the revised FVMS SOP) should reach DARE at least 7 days before the

departure date.

ln case of foreign visit under any MOUMork Plan, the details of components

of visit & financial arrangement under this MoUMork Plan shall be provided.

The visit of scientists/off icials of PSUs/Autonomous Bodies are exempted from

Screening Committee of Secretaries (SCoS) procedure, as mentioned in O'M

no' 4(4)/E.Cooldl2o15 dated 05.01 .2016 issued by DoE, Ministry of Finance,

unless they form a part of a composite delegation Jrom the Administrative

Authority.

Ail scientists/ofiicials of lcAR to ensure that the timeline stipulated for

submitting the proposal for foreign visits requiring scos and Hon',ble Prime

Minister's approval are received 15 days prior to departure date of the

delegation but not later than 05 days before date of departure of the delegation

at SdoS. proposals not adhering to the time frame will be liable to be rejected.

Theexpenditureonthe{oreignvisitolScientists/ofiicialsof
Ministries/Department shall be borne by Government only, even if the visit of

the scientist(s)/otficial(s) is in his capacity as ex-officio member of lcAR, and

in connection with affairs of lcAR. Any proposal for relaxation in this regard

shall be referred to Secretary (Expenditure)

There shall be no objection in accepting international air travel cost and

hospitalityfromaninternationalbodyofwhichlndiaisamemberortheVisit
abroad is covered under bilaterali multilateral agreement or under a regular

exchange programme. The terms and conditions on deputation shall not be

suppteriented with the terms and conditlons on deputation ofiered by

Government of lndia viz. the mode and class of travel. Payment of cash

allowance and other allowances including local travel and stay in hotel would

be as per the terms offered by foreign Government/sponsors'

The leader of the delegation, or in case of non-delegation visits the individual

scientist/official, shall upload the tour report, containing inter-alia the maior

achievements from the tour and post-visit outcomes, duly countersigned by

Director of the lnstitute (in case of institute scientist/off icial) or DDG/ADG

xviii)



(lndependent) (in case of Director or subordinate Hq. scientisvofficial), as the
case may be, in the requisite format, on DARE-ICAR FVMS portal. A copy of
the same shall also to be marked to sanctioning authority as well as to ADG
(lR) for proper monitoring and foilow-up of these reports by lR division. lR
division shall ascertain the impact of the visit and monitor the action taken by
lcAR of the recommendations/suggestion. lR division shall submit a quarterly
report, inter-alia having above points, to DARE within 10 days after the end of
each quarter, for kind perusal by the competent authority.

xix) Visit of non-officials at Government cost will require approval of pM. Their
visits are to be routed through scos only if they form a part of a composite
delegation. tn other cases, the pM is be approached (through pMO) by the
administrative Ministry directly.

xx) The scientists/ofiicials of lcAR headquarters shall not, in normal
circumstances, undertake any foreign visits during the parliament sessions
unless it is absolutely unavoidable.

xxi) Online Participation in lnternational events :

1. For online participation in international conferences/seminars/trainings etc.,
approvar of the competent authority (DG-rcAR in case of rcAR H-Q and
concerned DDG in case of rnstitute) wil be sought by the concerned
scientist/official.

2. For presenting a paper in online mode, it has to be ensured by the
concerned scientisvoff icial that research paper has been submitted thiough
proper channer as mentioned in paraA1 .a) r(i) of classification of visits.

3. lf a scientist/off iciat of lcAR while participating in these virtual events
presents/shares any inputs/data/opinion/poricy/statement, which hasbearing on lndia's position on international forum, such
inputs/data/opinion/poricy/statement sharr require prior approvar by DARE.

4. Political crearance is required in ail the cases and shart be apptieo oy tne
scientist/off icial himself, as mentioned in point no. (i) above.

All the proposals of scientists/officiats of tcAR retated to foreign visits shall beprocessed in light of these comprehensive Guidelines. Howeier, in case of the
lgientisv official of lcAR institutes. recommendation of the prioritization,
Monitoring and Evaruation ceil (pME) of lnstitute and subsequent approvat or
lnstitute Deputation committee (IDC) shatt also be required to be enitosed with
the proposal.



D) Rescheduling of the deputation proposals of scientist/official on
account of changes in their date

Concerned Director in DARE will be the competent authority for approval of
rescheduling of the deputation cases of the scientists, providing the tollowing
conditions are fulfilled:

i. The proposal does not involve any change in the duration of the visit;
ii. There is no change in the venue of the trainingiplace of visit already approved;

and
iii. The proposal for rescheduling should reach DARE/ICAR with in three months

from the date the original approval was conveyed to the lnstitute, and

iv. ln case the proposal Jor rescheduling is submitted after three months from the
date of original sanction, fresh proposal may be submitted in FVMS.

All rescheduling cases will be processed through FVMS portal.

E) Guidelines related to consideration of applications/proposals for foreign assignments

made in response tO open advertisemenvvacancy announcement by lnternational

Organizationforeign Governments /Agencies including FAO of the United Nations will

be followed in accordance with the Circular No. File Number 1-49120o2-l0-ll dated 4th

October, 2002 of DARE.

F) Delegation of Powers for deputation abroad i'r.o. ICAR/DARE
personnel

The delegation of powers issued by the department vide F.N.6-3/2014-Estt. Dated 13th

June, 2014 are also being revised and will be issued in due course.

As per Annexure-l

G) SoP for processing the foreign visit proposals in FVMS portal



Standard Operating Procedures (SOP)
for

DARE-ICAR Foreign Visit Management System
(DARE-ICAR FVMS)

DARE-IcAR Foreign vlsit Management system (DARE-ICAR FVMS) has been developed
and implemented at DARE/ICAR to facilitate processing of apptications for foreign visits of
scientists/off icials of ICAR for various purposes. The system was already made functional
from lst Feb. 2019 in DAFIE, lcAR Hq. and in all its institutes. ln order to maintain and
operate the system in a transparent and effective manner some changes have been made
in existing soP and following revised standard operating procedure (effective from
15.04.20241 has been approved by the competent authority:

1. Nodal officer in Division of computer Applications, |ASRI will be responsible for
managing DARE-tCAR FVMS.

2. Nodal officer shall ensure that all the reports from the system are generated as per
the attached pro-forma. The data in these reports shall be duly vetted by the
concerned Director/DS (DARE).

3. All correction/modification in FVMS software containing design, labels, data
structure, data, functionality, etc. shall be affected by the IASRI development team
only after vetting of Secretary (DARE) & DG,|CAR.

4. To maintain the reliabitity and quality of the data, the software should be enhanced
so that various updates on routine basis can be done in a separate test instance and
once the updates are complete and reviewed by the secretary (DARE) & DG,lcAR;
these can be migrated to the production instance of FVMS.

5. All FVMS operating officials will access their respective module through the website
https://fums,icar.Oov.in with their respective username and password.

6' All lcAR emproyees wiil appry for foreign visit(s)/trainings/feilowships through
FVMS system with their respective rcAR emair id (@icar.gov.in) and password.

7. Proposal',s status, approval status and sanction letter generation status can be traced
though provided link in applicant,s togin module.

B. once sanction letter is uploaded in FVMS module, an auto generated email will be
sent to Director of lnstitute (for the institute scientists/officials) and to Secretary, ICAR
(for Hq scientists/officials) and the applicant notifying sanction letter is generated.
Applicant then can download sanction letter. The emails will be sent to official ICAR
emails only.

9. Applicant after compreting his/her foreign deputation visits wilr have to
upload deputation report duly countersigned by Director of the lnstitute (in case of
institute scientist/official); DDG/ADG (tndependent) (in case of Director or
subordinate Hq. scientisvoff icial) , as the case may be, in FVMS module within 30
days of return to lndia.

10. system generates a report listing all proposals and their recommendation and
approval status. This report is visible to all proposal processing officers only.

11.1n case of any technicat supporvquery related to the FVMS, a contact "riil io i. to
be provided on the home page of the FVMS.

Annexure 1



a) Proposal from Scientists (up to the rank of Principal Scientist) of ICAR HQ/
lnstitutes, gply lor participating in meeting, conference, workshop or for
presenting papers/ delivering lectures, shall be processed for approval of DG,
ICAR provided no funding is incurred from DARE/ICAR.

Processing at FVMS will be done in the following manner:

i. Proposals will be submitted to reporting officer.
ii. Reporting officer will check and verify all details. After verification, the proposal, if

found satisfactory, shall be routed through the Director of lnstitute (in case of
institute scientists) to the concerned DDG while the proposals from the HQ
scientists shall be routed through DDG/ADG (lndependent) concerned.

iii. The concerned DDG/ ADG (lndependent), after ensuring that no funding is
proposed to be incurred in DARE/ICAR will forward the proposal to the respective
Cadre Controlling Authority (CCA) pS/Director (Personal/ Administration/
Technical Services)1, as the case may be, for further examination by them.

iv. Respective CCA will get the proposal examined in their division on the aspects as
elaborated in Annexure A.

v. The CCA shall also seek Vigilance Clearance of the Applicant Jrom the vigilance
division and shall provide its No Obiection to the proposal.

vi. The CCA after examination of the proposal will send the same back to the
concerned DDG/ADG(lndependent), as the case may be, for further processing

and approval of DG,ICAR.
vii. After proposal is approved by DG, ICAR, the concerned DDG/ADG(lndependent),

as the case may be, will get the approval conveyed to the applicant.
viii.The system will maintain a record of these proposals for the information of

Council.

b) Proposals from lnstitute scientists (including Director of lnstitute) under approved
projects which already have a provision of international visits and do not have any
financial implication on DARE/ICAR, shall be approved by the concerned director
of the institute (for subordinate scientists)/ DDG concerned (in case of Director of
the institute)

Processing at FVMS will be done in the following manner:

Proposals will be sent to reporting officer.
Reporting officer will check and verify all details. After verification, the
proposal if found satisfactory, will be forwarded to Director of lnstitute.
ln case of the subordinate scientist, the Director otthe institute, afier ensuring that
no funding is proposed to be incurred in DARE/ICAR, will forward the proposal to
the respective Cadre Controlling Authority (CCA) US/Director (Personal/

Administration/ Technical Services)1, as the case may be, for further examination

(A) Proposals to be aoproved at ICAR



by them. However, in case the visit is of the Director himself/herselJ, the proposal
shall be routed through concerned DDG to the CCA.

iv. Respective CCA will get the proposal examined in their division on the aspects as
elaborated in Annexure A.

v. The CCA shall also seek Vigilance Clearance of the applicant from the vigilance
division and shall provide its No Obiection to the proposal.

vi. The CCA after examination of the proposal will send the same back to the
concerned Director/ DDG, as the case may be, for further processing and
approval at their level.

vii. After proposal is approved by the competent authority, the concerned Director/
DDG, as the case may be, will get the approval conveyed to the applicant.

viii.The system will maintain a record of these proposals for the inJormatlon of
Council.

(B) Prooosals to be aoproved at DARE:

[All cases other than those covered under (A) above]

1. Proposals from lnstitute scientists/officials (including Director of lnstitute) for the visits of
type Trainings/Fellowships/ Symposium /Seminar/workshop /Exhibition/lnternational Fairs
/conference /congress etc. and under approved projects which already have a provision of
international visits as well as have any financial implication on DARE/ICAR.

Processing at FVMS will be done in the following manner:

i. Proposals will be sent to reporting officer.
ii. Reporting officer will check and verify alt details. After verification, the

proposal if found satisfactory, will be forwarded to Director of lnstitute for
cases in which funding is not from the institute, for further processing. ln case
the funding of the visit is from institute, the proposal will be forwarded to
lnstitute Finance division for financial concurrence before sending it to
Director of lnstitute.

iii. lnstitute Finance division will verify and provide financial concurrence and budget
head information (if financially concurred) and send back the proposal to the
Director of the lnstitute along with its recommendations.

iv. The proposal will then be forwarded to DDG concerned for final decision on
recommendation.

v. However, if proposal involves funding from ICAR Hq., the concerned DDG will
forward the proposal first to finance division of ICAR He. for financial
concurrence.

vi. ICAR Hq. finance division will verify and provide financial concurrence and budget
head information (if financially concuned) and send back the proposal to the
concerned DDG along with its recommendations.



vii. Now, the concerned DDG will forward the proposal to the respective Cadre
Controlling Authority (CCA) !S/Director (Personal/Administration/ Technical
Services)1, as the case may be, for further examination by them.

viii. Respective CCA will get the proposal examined in their division on the aspects as
elaborated in Annexure A.

ix. The GCA shall also seek Vigilance Clearance of the Applicant from the vigitance
division and shall provide its No Objection to the proposal.

x. The CCA after examination of the proposal will send the same directly to the
concerned Director/ DS (DARE), as per the work allocation placed at Annexure
B, for final approval of the competent authority. ln case, CCA has some objection
to the proposal, the same will be returned back by CCA to the concerned DDG.

2. Proposals from Head Quarter scientists/officials/ADGs (other than independent ADGs)
for the visits of type Trainings/Fellowships/ Symposium /Seminar /workshop /Exhibition
/lnternational Fairs / Conference /Congress etc.

Processing at FVMS will be done in the following manner:

i. Proposals will be sent to Reporting Officer. Repofting officer will check and
verifies all details and will forward proposal to ICAR Hq. Finance
division for financial concurrence if proposal involves funding from ICAR

otheMise proposal should be sent to the concerned DDG/ ADG (independent),
as the case may be, for Jurther processing.

ii. ICAR Hq. finance division will verify and provide financial concurrence and
budget head information (if financially concurred) and send the proposal to the
Director of the lnstitute along with its recommendations.

iii. The proposal will be forwarded to DDG/ADG (independent), as the case may be,

for final decision on recommendation.
iv. DDG/ADG (independent), as the case may be, will forward the proposal to the

respective Cadre Controlling Authority (CCA) US/ Director
(Personal/Administration/ Technical Services)1, as the case may be, for further
examination by them.

v. Respective CCA will get the proposal examined in their division on the aspects as

elaborated in Annexure A.
vi. The CCA shall also seek Vigilance Clearance of the Applicant from the vigilance

division and shall provide its No Objection to the proposal.

vii. The CCA after examination of the proposal will send the same directly to the

concerned Director/ DS (DARE), as per the work allocation placed at Annexure
B, for final approval of the competent authority. ln case, CCA has some objection
to the proposal, the same will be returned back by CCA to the concerned
DDG/ADG (independent).

Proposals from DDGS/ lndependent ADGs
Trainings/Fellowships/ Symposium/Seminar
/lnternational Fairs /Conference

for the visits ol type
workshop /Exhibition

/Congress etc.

3

Processing at FVMS will be done in the following manner:



i. Proposals will be submitted to DG ICAR who will forward proposal to |CAR
Hq. Finance division for financial concurrence if proposal involves funding
from ICAR.

ii. ICAR Hq. Finance division will verify and provide financial concurrence and
budget head information (if financially concurred).

iii. The proposal will beforwarded to DG forfinal decision on recommendation who shall
then forward the proposal directly to the respective Cadre Controlling Authority
(CCA) lS/Director (Personal/ Administration/ Technical Services)1, as the case may
be, for further examination by them.

iv. Respective CCA will get the proposal examined in their division on the aspects as
elaborated in Annexure A.

v. The CCA shall also seek Vigilance Clearance of the Applicant from the vigilance
division and shall provide its No Objection to the proposal.

vi. The CCA after examination of the proposal will send the same direcily to the
concerned Director/ DS (DARE), as per the work allocation placed at Annexure B,
for final approval of the competent authority. ln case, CCA has some obiection to the
proposal, the same will be returned back by CCA to the concerned DDG/ ADG
(lndependent).

(8.1) Processinq of Proposals at DARE

i. All foreign visit proposals will be sent to the concerned DS/Director in DARE as per
the attached work allocation placed at Annexure B.

ii. The concerned section in DARE will check and verify all information provided in
proposals and provide required remarks in respect of all the necessary compliances,
as per the extant guidelines, including vigilance clearance, political clearance, FCRA
clearance etc. lf the funding is from budgetary sources of DARE, proposal will also
be routed through lFD, DARE.

iii. The proposal complete in all respect will then be routed through proper channel for
approval of the Competent Authority.

iv. After proposal is approved by competent authority, sanction letter generation
procedure will begin.

v. once sanction letter is generated and signed by concerned Under secretary,
sanction letter has to be uploaded in FVMS system by concerned officer for
completion of process.



Respective CCA [JS/Director (Personal/Administration/Technical Services)]
will get the proposal examined in their division on the aspects as elaborated
below:

Whether the appllcant

(a) has cleared the probation period
(b) has executed bond in the given proforma (for long term deputation)
(c) fulfils the age criteria
(d) has completed Cooling Off period
(e) has not exceeded the permissible total period of deputation and number of

official visits in one calendar year
(f) has sufficient number of leaves due and permissible, if applicable.
(g) is clear from vigilance angle
(h) has applied for ex-lndia leaves and the same has been duly sanctioned, if

applicable

Annexure A
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No. 6- l 5/20.t 4-Estt. {Pt.2)/02

Government of lndia
Ministry of Agriculture and Farmers Welfare

Depanment of Agriculturaliesearch and Education

Krishi Bhawan, New Delhi
Dated. the 8th February, 2022

ln continuation of the Office Order No 6-15/2014-Estt. lPl.2jl01
dated 08th February, 2022, with the approvai of the competent authority. the
Detailed Revised Work Allocation rn respect of Department of Agricultural
Research and Educatron (DARE) is being circulated as per the Annexure
enclosed

(P ma rthy)

Deputy Secretary to the Governmen ta

Tel -2
Encl: As Above

To

1. All Under Secretaries of DARE
2 AII Section Officers, DARE

3 Ail Assistant Section Officers. DARE

4 Shri Ravi Prakash, DS (Protocol & lR, ICAR)/ AD (OL), DARE
5. Prolect Director, DKMA for uploading this on DARE" website
6. Notice Board
7 Guard file

Copy to
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PSO to Secretary, DARE.
PPS to Addl. Secretary, DARE/ PPS to Addl, Secretary & F
Director, DARE/ DS (B&ry DS (E&lC)

RE

(P ama oorthy)
Deputy Secretary to the Governmenl ln

Tel - 2309 444

rS\

LL,

s^\
L--

OFFICE ORDER
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yyork Allocation in DeDartment of Agricultural Research and Educatiqn IpARF)

Sl. . Name ol the
Nos. Officers

Designations Work Allocation

. All Establishment and General Administration
matters of DARE

. Vigilance matter of DARE, CAUs & ASRB

. Public Grievances (CPGRAMS)

. APAR matters

. Hon'ble MoS Staff matters

. Medical Bills and related matters

. lD Cards, CGHS Cards, Car Pass for AirporV
PMO

. GPRA

. Pension matters

. Matters related to Court cases
AND

. M/s Agrinnovate lndia Limited

. Matters relating to Cash and Bills (DDO)

. Updatron of Websrte of DARE

. lT matters of DARE

. GEM procurement and Assets Management

. Co-ordination with NIC

. Any other work assigned from trn'le to time by
DS(E&rC)

O{ficers To 8e
Reported U pon
Shri P. Ramamoorthy,
Deputy Secretary (E & lC)

i. Ofiicial Language Matters
ii. Swatch Bharat Massaon of
DARE/ICAR
iii. Matters relatng to North
East issues of DARE/ICAR
vi. Citizen's Charter of
DARE/ICAR
v Establishment Maners of
DARE
vi Nodal officer of DARE for
matters with various\
Minrstries/Departments
vii. Matters relatrng to
Protocol
viii. Public Grievances
rx. lC-lll Section

AND

x. All Matters of Projects etc
xi. M/s Agrinnovate lndia

Limited

Shn Balraj

Shri Mohammad
lsrail,
Section Officer

Shri Kamkhansing.
Section Officer

l
US (Estt )

:

I

1

I

I

l



1 4s3280 I 2023 I DARE -Estt.

hri A.G
Subramanian

us (lc-ilr)

l

I

. All matters related to lndo Africa Forum Summit
(IAFS) policy issues and projects under IAI-S
including cotton TAP. MOUAlUork plan w,th
countries, International organisations/inslitutions
other than CGIAR, participation of DARE in the
collaborative programmed for the Minislry of
External Affairs. Ministry of Commerce,
Deparlment of Science & Technology,
Department of Economic Affairs, Department of
Agriculture & Cooperation hospitalities, other
protocol duties all visitors visiting under work
plan and other programmes/ad-hoc visits,
processing cases of all ad-hoc visits of foreign
nationals/dignitaries for clearances from
technical/political security angles.

. Pan Afncan University tn Nigeria

. Asia Pacific Association of Agricultural Research
Institutions (APAARI)

. Network of Aquaculture Centers in Asia Pacrfic
(NACA)

. The work of MoU and Work Pian of lnternalional
Fund for Agricultural Development {IFAD)

AND

. All matters relattng to Projects (except
projects with CG centres. USAID/USDA
and ACIAR). World Bank funded proiect.

. Asian Development Bank (ADB)

. Afghan National Agrtcultural Sciences &
Technology University (ANASTU) - University in
Afghanistan

. Advance Centre for Agricultural Research &
Education (ACARE) - Agriculture Universrty in
Myanmar

. Agriculture Universily in liepal

. Any other work assigned from time to trme by
DS(E&lCl
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2

Ms Prachi Pant,

Section Officer

I

l

l

l

I

i

l

I

l

l

l
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'3 Shri Paramiit
Yadav

Shn Surajit Saha

Shri Dayanand
Pandey,
Section Officer

Assislant
Director. (OL)

us ilc-r)

. Ofiicial Language policy and other related Matters

. Nodal Officer for e-publishing on e-Gazette Portal

. Any other work assigned from time to time by
DS(E&rC)

. Approval for organizrng lnternational
Conferencesl Workshops/ Seminarsl Symposia
in lndia

. Approval of all international Training in lndia

. Release of fellowships under IAFS, lndo-
Atghanistan and lndo-NepalFellowship
scheme

. Comments on Cabinet Note/EFC received from
other Department/Ministries and ICAR

. All matters relating to Food & Agriculture
Organization (FAO). Thailand Creative & Design
Centre (TCDC), Science Applications
lnlernational Corporation (SAIC), United Nation
Organrzations (UNO) and AVRDC (Wortd
Vegetable Centre)

. Tropical Fruits Network (TFNet)

. Biological Control of Weapons Convention
(BCWC)

. lndian Technical Economic Cooperation (ITEC)
programme

. All works relaled to ICAR institutes in consultation
with SMDs of ICAR

. All works relating NAAS and IAUA.

. $MDs of ICAR are .equired to write 1o other
Departmentsl Ministries for vanous proposals of
ICAR The work of communication with other
DepartmenU Minist.ies for Non-budgetary
proposals only.

. Any other work assigned from ttme to ttme by
DS(B/F &rC)

4

AND

vi. Ad-hoc Visits etc.
vii. Annual Report of DARE

308

I

Shri Uday Shanker Pandey, 
,

Osputy Secretary (Budget & I

I Finance & lC) 
Iil

r Budget & Frnance
(includrng Audrt matters)
ri lC - I Sectron (rncludrng
NAAS & IAUA)
iii lC - ll Section
rv Coordrnation work of
DARE
v. Parliament Matterslr

i

i

I

i

I

I

I

I

I

i

I

i



5 Shri Rajesh Kumar

Shri Aruind Bilung,
Section Oflicer

us (lc-r &
Coord,)

I

l

I . All cases of fellowship, scholarships etc. for
advanced research, higher $tudres at the behest
of foreign Government and Govl Sponsored
agencies/UN/tnternational agencies etc. foreign
training, nomination of suitable candidates for
forelgn assignments, circulation of vacancies
notified by all CGIAR organized by other
international organisation agencies such as FAO,
ADB, World Bank, Commonwealth Sectt. UK etc.,

. Germplasm exchange

. Brazil, Russia, lndia, China and South Africa
(BRTCS)

. 
'nternational 

Seed Testing Association (ISTA)
. lnternational Society for Horticulture Science

(rsHS)
. CGPRT
. UN.APCAEM/ESAM/ISTA, ISHS
. Commonwealth Aoricultural Bureax lnternational

(cABl)
. All coordination work of DARE.
. The work of lnternational Fund for Agricultural

Development (IFAD) other than MoU and Work
Plan

AND

. Ad-hoc visits of scientists for attending
conference, symposia, workshops, seminars,
etc which are not covered under any work
planlpro.lects etc.

. Coordinate and compile data in matter
concerning more than one Sectron of DARE or
different Organisations under DARf .

309
145

tt
I

I

I



Shri Jitendra
Irilisra

Shri Shailendra
Kumar Upadhyay

Shri Rahul
Roushan, ASO

Shri Prem Prakash
Maurya

S (Budget &
Finance)

US (CAU &
ASRB)

. Annual Report of DARE

. Any other work assigned from time to time by
DS(B/F & rC)

. AII Budget & Finance matters of DARE,

. All Audit Paras including their settlement

. The work of communication with other
Departments/ Ministries relating to Budgetary
proposals.

r All Parliament matters of DAREIICAR

. Any other work assigned from time to time by
DS(B/F & rC)

All Works related to Central Agricultural
University. lmphal.
All Works related to Dr. Rajendra Prasad
Central Agricultural University, Pusa,
Samastipur, Brhar.
All Works related to Rani Lakshmi Bai
Central Agricultural University. Jhansi.
Uttar Pradesh
All Works related to Agricultural Scientists
Recruitment Board.

Any other work assigned from time to time
by Director(DARE)

(Except Vigilance matters, lD Cards, GPRA and
other Establishment related works)
. All works relating to CG Centres including

processing of MOU/work plan and deputation of
scientist/officials, proJect proposals vrsit of
consultant to lndia there-under, payment of
annual contribution to Consultative Group on

7

us (rc-rv)

Shri Shaleen Agrawal,
Director (DARE) & CVO
{DARE & |CAR)

i. Central Agricultural
Universities
ii. Agricultural Scientists
Recruitment BoaId
iii. Consultative Group on
lnternational Agricultural
Research (CGIAR)
iv Chief Vigilance Officer of
DARE/ICAR)
v. Nodal Officer of DARE
w r t PMO/Cabinet
Secretariat/N lTl Aayog and
President's Secr€tanat
vi. Coordination of VIP
references of DARE/ICAR

310
145

I

i

I

I

l
I

6

i
I

l

I
I

I

I

I

I
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Shri Sushil Kumar.
Section Officet

Shri Ravi PraKash

lnternational Agricultural Research (CGIAR).
processing of Rice Wh€at Consortium matlers,
processing of U$AIDtuSDA projects / ACIAR,
Bilateral proiects relating to CGIAR;

ANO

. South Asian associatron for Regional Cooperation
(SAARC)

r Association of South East Asran Nation (ASEAN)
* Bay of Bengal hitiative for Multi'Seetoral

Technrcal and EconomicCooperatton
(BTMSTEC), G-20

. Any other work assigned from ttme to tlme by
Director(DARE)

o To seek clearance and arange hospitality for
incom'ng foreign delegations to meet Hon'ble
Minister/Secretary (DARE)/ AS(DARE), rendel
assistance for all pre-departure and post-aarival
formaiities for official visits abroad of Sectetary
(DAREy AS(DAREy AS&FA and for other senior
officers,/WlPs as would be assigned by
Sgglqtnry (DARE)/AS (D)/Director $q)

vlt.
Monitoring/lmplementation ol
decisiong in SOC meeting of
DAREI ICAR
viii. Coordination with Central
agencies for matters relating
to eonstruction ot
DARE/ICAR
ix. Matters relating to
Enterprise Resourc€
Planning of DARE ICAR
x. Matters relating to ICT cf
DAREIICAR /
xi. lmplementation 0f
inf rastructure proiects of
DARE/ICAR

AND

x

x l

lC-lV Section including
SAARC, ASEAN and
BIMSTEC

CAU & ASRB Sectton

I 0eputy
Secretary
(Protocol &
lR)

' RTI matters/isaues on related subiect wiil be dealt with by the concerned llnder Secretaries/CPlOs.

i

I

I

I

I

I

i

I

i

I
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i

j

I

l
l
I

I
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